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MT. VIEW SANITARY DISTRICT

Mt. View Sanitary District

DISTRICT MANAGER'S REPORT
A Monthly Report to the Board and Public

January 13, 2022
The next regular scheduled Board meeting is February 10, 2022
DISTRICT MANAGER, LILIA M. CORONA - DECEMBER 2021
DISTRICT MANAGER SCHEDULED TIME OFF

I have planned a vacation for April 1-8, 2022 (44 hours of leave).

CALIFORNIA ASSOCIATION OF SANITARY AGENCIES (CASA) WINTER CONFERENCE
2022

I have registered for and will attend the CASA Winter Conference from January
19th through 21 st , 2022, in Palm Springs.

BAY AREA CLEAN WATER AGENCIES (BACWAl GENERAL MANAGER ROUNDTABLE
(12/2/2021 l

COVID policy and procedures continue to be a hot topic for the BACWA
General Managers. A handful of large agencies have implemented mandated
vaccinations and weekly testing. A COVID death was reported, along with
some minor COVID breakouts. Vaccinated status remains constant for most
agencies at approximately 70%. MVSD is at 67% vaccinated . Some agencies
have delayed their 100% return to work dates, waiting to see how the Omicron
variant develops. Most agencies continue to conduct Board meetings virtually,
while those meeting in person have a hybrid option for the public to join virtually.
The group discussed the State Water Board Wastewater Arrearages Program.
For those on their county Teeter Plan, the hope is that property owners can reap
the benefit of funding through their county to avoid property foreclosures.
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Supply chain concerns were shared, in particular, lack of chemical supply,
equipment defects, and bids coming in up to 40% over the Engineer's estimate.
Some agencies recommended employing a larger effort at shopping for bids.
Four agencies reported Board member vacancies.

DISTRICT MAILING ADDRESS
After many years and staff time and effort to have mail delivered to the District,
Public Outreach Coordinator Mitchell has successfully set up the District's mailing
address as 3800 Arthur Rd., Martinez, CA 94553. Mail is currently being delivered
by the US Postal Service to an outdoor mailbox near the curve at the
Administration Building. This supports the District in several ways:
1. The District will no longer consume staff time on mail runs
2. The District's mailing address shows up in invoicing applications with the
correct sales tax (unincorporated Contra Costa County)!
3. All GPS applications will provide accurate directions to the District's
Administration Building.
The District will maintain the Post Office Box for some time to ensure all vendors,
regulators, and contractors have the District's new mailing address .

CALRECYCLE
As required by Title 14 CCR section 18660.49(b)(6), the annual Proof of
Designation for Republic as the Electronic Waste Recovery and Recycling
Program waste collector was submitted on 12/21/2021.

ACCELERATED ADVANCEMENT
Upon the CFO/ Administrative Services Manager Gray's recommendation,
Accounting & Financial Analyst Susan Houston was accelerated from Step 1 to
Step 3, effective December 28, 2021. Susan has served as the Accounting &
Financial Analyst since December 28, 2020, and has proven to be a valuable
asset to the District. At the time of offering the position, Susan requested to start
at Step 2 rather than Step 1. Susan was asked to start at Step 1, and based on
her performance, an accelerated advancement to Step 3 would be
recommended. Susan has exceeded expectations in every category during her
first year of service. She has worked diligently to get the backlog of the District's
financials up-to-date with timely reconciliation of accounts and was invaluable
during the preparation and submission of financial data during our external
financial audits. The highlights of her performance include successfully
submitting several Regulatory Reports to the State Controller's Office. She is
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currently completing calendar year-end clean-up to properly report and pay
the District's payroll taxes. She has been instrumental in recommending solid
internal controls while also fine-tuning or creating new Standard Operating
Procedures (SOP). This resulted in the ability to better define segregation of
duties "approved" by our external auditors. Susan has successfully mastered
keeping up with the volume of work that crosses the Accounting desk. Susan's
reliable, flexible, and a team player, which presents other members of our staff
with potential opportunities for career growth. This is a win-win for all parties,
including a huge benefit for the District.
PEYTON SLOUGH COMPLEX

The California Department of Fish & Wildlife (CDFW) has requested that
EcoServices complete a Notification for a Standard Agreement for the
proposed tide gate operation experimentation slated to begin March of 2022,
as described in the Peyton Slough Wetlands Complex Landowners' letter dated
August 23, 2021. The completion of this agreement will initiate an assessment for
the requirement of necessary permits. If it is determined that the project is not
subject to Fish and Game Code Section 1602, the Notification fee will be
refunded.
Mary Brown with EcoServices does not believe the Notification is appropriate for
our tide gate "experiment." This will need to be resolved before the experiment
begins.
CONTRACTS

Under the authority to sign contracts that do not exceed $75,000 (Resolutions
No. 1070-2004 and No. 1512-2020), I have executed the following agreements:
•

•

•

•

Professional Services Agreement 21-0013 and Task Order No. 01 with Apex
Civil Engineering & Land Surveying for the Headworks Advanced Warning
System, both not- to exceed $2,000.
Professional Services Agreement 21-0010 and Task Order No. 01 with West
Yost Associates for the Influent Flow Meter Study, both not- to exceed
$45,342.
Professional Services Agreement 21-0014 and Task Order No. 01 with Boucher
Law, PC for Wastewater Operations Lead and Collections Maintenance
Lead Total Compensation Study, both not- to exceed $8,750.
Professional Services Agreement 21-0012 and Task Order No. 01 with Telstar
Instruments for electrical work on the installation of treatment plant
monitoring equipment project, both not- to exceed $52,585.50.
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